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1.0 General Information 
After completing academic requirements, you must apply for your degree by completing the 

Graduate Schoolôs exit survey and the Registrarôs graduation application by the deadline in 

the term in which you expect to graduate. Failure to meet this firm deadline with all 

requirements will delay your graduation until the following term, and you must then submit a 

new exit survey and graduation application.  

 If you are a masterôs student who is not required to write and submit a thesis (non-thesis 

student) and anticipate graduating at the end of the term, these guidelines will inform you of 

important deadlines and initiatives for which you are responsible. They will take you through 

the process step by step. You are encouraged to read through this document in the term prior 

to the term in which you anticipate graduating to become familiar with the process.  

At the beginning of the term in which you plan to graduate, check the appropriate deadlines 

and use this document as a guideline for the graduation process. Click on the hyperlink to 

enter the Graduateôs School Graduation Process. 

 

IMPORTANT 
 Å The exit survey is not complete until you have clicked the save and submit button on the last 

page of the exit survey (Section 12). You will receive confirmation of completion in your BOL 

account. If you do not receive this email, check your status for the exit survey by selecting the 

application by term and view the check status screen. If you have completed the exit survey 

the status will say completed. 

Å Your graduation application for the registrar is not complete until you see the confirmation 

page. Please print this page for your records. 

Å The Requirement list is provided for your convenience in Appendix 1 of this document.  

Å If you are positioned to apply for two degrees in the same term, fill out one exit survey for 

the term. On the registrarôs application you will apply for multiple degrees based on the 

programs in which you are enrolled.   

https://www.grad.uc.edu/graduation/
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 Certification 

 

Finalization and submission of your Online Graduation Application will activate the process by 

which you will be certified for graduation. Specifically, your records will be reviewed to verify 

satisfaction of the requirements listed below. Confer with your program office to assure that 

any problems related to these requirements are resolved in a timely manner to avoid delay of 

your graduation until a subsequent term. 

Å Confirmation that you were registered for at least one credit in your graduate program in 

each academic year, including the academic year you apply to graduate 

Å Complete both the Graduateôs School Exit Survey and the Registrarôs Graduation Application 

by the deadline date 

Å Instructorsô submission of acceptable grades for your final term credits 

Å Removal of all ñNò and ñIò grades from your transcript 

Å Removal of all ñIPò grades from unapproved courses and/or the final term in which the 

courses were taken; assignment of grades rather than ñIPò grades for courses in the final term 

of your program 

Å Confirmation of course being retaken with a grade of C or better or an approved waiver by 

the Associate University Dean of the Graduate School for a non-required course in which an F 

was received 

Å Confirmation of completion of work and changes of ñIò grades within the one-year limit 

Å Satisfactory completion of at least 45 graduate credits in your degree program, including at 

least 30 in formal course work (Many programs have higher requirements.) 

Å Completion of all program requirements for the degree 

The requirements clarified in these Graduation Guidelines and Procedures are 

University requirements. Contact your program office for any additional program-level 

requirements or deadlines that must be completed prior to graduation. 
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2.0 Online Application 
 

 Complete the Online Graduation Application to officially apply for graduation. 

 The following section will guide you through the application process.  

Login 

 

 To access the application open a web browser and in the address bar enter 

http://www.grad.uc.edu/graduation/.   

 The central login service (CLS) will first authenticate your student status. 

 Enter your central login services (6 + 2) Username and Password, then click the Login 

button to proceed.   

 If you have trouble authenticating yourself, click on ñLogin Helpò for more information. 

 

 

 

 

 

 

 

 

 

 

 

  

Enter your information 

ǘƘŜƴ ŎƭƛŎƪ ǘƘŜ ά[ƻƎ Lƴέ 

button to proceed 

Click on Login Help if you 

can not log in 
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Guidelines and Regulations 

 

 Read the rules and regulations carefully, then check the box at the bottom of the page 

and click the ñI Agreeò button to proceed to the next page. This indicates that you have 

read the rules and agreed to follow the appropriate procedure. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Check this box after 

reading the page 

Click to proceed 
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Create / Modify Application 
 

 Create a new application or continue to work on an existing application on the next page. 

  The status of each application is displayed in the window. 

  Choose the appropriate application by clicking and highlighting it, then click the ñNext 

Pageò button to proceed. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Highlight the term 

of application 

Then click to proceed 
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Part 1. Graduate Graduation Process 

 The first step of the Graduation Application process is the Exit Survey. 

 You are required to complete this survey before moving on to the next steps. 

 Click on the link named Step 1 to proceed. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click Step 1 

to proceed 
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Step 1: Exit Survey 

 After reading the general instructions, check the box and click ñProceed to Surveyò. 

This will lead you to the first page of the survey. 

 

 

 

 

Check this after reading the 

general instructions 

 

Then click to proceed 

 






































