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1.0 General Information

After completing academic requirements, you must apply for your degree by completing the
Graduate School d6s exit survey and the Regn stra
the term in which you expect to graduate. Failure to meet this firm deadline with all
requirements will delay your graduation until the following term, and you must then submit a

new exit survey and graduation application.

If you are a doctoral student (other than a PharmD or AudD) who has written a dissertation
and anticipate graduating at the end of the term, these guidelines will inform you of important
deadlines and initiatives for which you are responsible. They will take you through the process
step by step. You are encouraged to read through this document in the term prior to the term
in which you anticipate graduating to become familiar with the process. At the beginning of the
term in which you plan to graduate, check the deadlines in which they must be accomplished
and use this document as a guideline for the graduation process. Click on the hyperlink to
entertheGr aduateds School .Graduation Process

IMPORTANT

A Texiesurvey is not complete until you have clicked the save and submit button on the last
page of the exit survey (Section 12). You will receive confirmation of completion in your BOL
account. If you do not receive this email, check your status for the exit survey by selecting the
application by term and view the check status screen. If you have completed the exit survey
the status will say completed.

AYour graduation application for the registrar is not complete until you see the confirmation
page. Please print this page for your records.

AThe Requirement list is provided for your convenience in Appendix 1 of this document.

Alf you are positioned to apply for two degrees in the same term, fill out one exit survey for
the term. On't he r egi st r ayod wil apgypforimulépte idegrees based on the
programs in which you are enrolled.


https://www.grad.uc.edu/graduation/
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Certification

Finalization and submission of your Online Graduation Application will activate the process by
which you will be certified for graduation. Specifically, your records will be reviewed to verify
satisfaction of the requirements listed below. Confer with your program office to assure that
any problems related to these requirements are resolved in a timely manner to avoid delay of
your graduation until a subsequent term.

AcConfirmation that you were registered for at least one credit in your graduate program in
each academic year, including the academic year you apply to graduate

ACompl ete both the Graduateds School E pplicationSur v e
by the deadline date

A Ilnstructorsoé submission odmaedisept abl e grades
A Removal of all ANO and Al o6 grades from your t
A Removal of all Al PO grades f r orermuimwahchpthe ved

courses were taken; assignmentofgr ades rat her than 0theflnalgrmades
of your program

A Confirmation of satisfactory repetition or waiver of required courses in which an F was
originally received

A Confirmation of compl et irades withih thewooe-ykarlenitd change

A Confirmation that you reached candi dawthin and
your prescribed time-to-candidacy and time-to-degree

A Sati sf act orayleast @3% gradeateicredits iroybur degree program, including at
least 11 research credits (Many programs have higher requirements.)

A Completion of all program requirements for th

The requirements clarified in these Graduation Guidelines and Procedures are
University requirements. Contact your program office for any additional program-level
requirements or deadlines that must be completed prior to graduation.
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2.0 Online Application

e Complete the Online Graduation Application to officially apply for graduation.
e The following section will guide you through the application process.

Login

e To access the application open a web browser and in the address bar enter
http://www.grad.uc.edu/graduation/.

e The central login service (CLS) will first authenticate your student status.

e Enter your central login services (6 + 2) Username and Password, then click the Login
button to proceed.

e If you have trouble authenticating yourself,c | i ¢ k oHe | fpldo ior mor e

Central Login Service

UNIVERSITY OF

Cincinnati

Authentication Required For:
Graduate School: Graduation Application

Username Get My Username
You are connecting to a UC website that requires 6 +2)
authentication. Please enter your UC Central Login Service >
Username and Password to continue. Login Help Password Change My Password
Log In
Set up your Password Self Service profile now!

Forgot your password?
Use Password Self Service
or call 513-556-HELP

Enter your information
GKSy Of A0]1
button to proceed

Login Help

By using this service you agree to adhey #0ng policies and gquidelines

Click on Login Help if you
can not log in

n f



Graduation guidelines for Doctoral Students

-6-

Guidelines and Regulations

¢ Read the rules and regulations carefully, then check the box at the bottom of the page
and cl i cgkeeot hbeutitlonA t o proceed to the next pa
read the rules and agreed to follow the appropriate procedure.

UC Home Maps A-Z Indexr Web Search People Search

prospective students new students current students faculty and staff

Graduate School

at the University of Cincinnati

about us
) Guidelines and Regulations & . back
academics e
Logout
admissions
costs & funding Welcomne Vaibhav Pandit to the Graduation Application Website, Your UC ID is MXXXX6613
If you are not this person, please contact UCIT Help Desk at 556-4357,
grad life
research Guidelines and Regulations for Graduate Student
b Graduation
Guideline 1: The first and last day to apply for graduation per quarter is as follows:
For 08A the first day to apply is 08/18/2008 and the last day to apply is 10/03/2008.
= For 09w the first day to apply is 09/24/2008 and the last day to apply is 01/16/2009.
l@ For 09s the first day to apply is 01/05,/2009 and the last day to apply is 04/13/2009.
UNIVERSITY: OF . For 09U the first day to apply is 03/30/2009 and the last day to apply is 07/03/2009.
Cincinnati

Guideline 2: The Graduate Graduation Process has three main parts: Applying for Graduation, The
Electronic Thesis or Dissertation (ETD), and a student’s list of requirements.

Part 1. Apply for Graduation. It includes filling out the exit survey and the registrar’s application.

Part 2. The Electronic Thesis or Dissertation (ETD)
If you do not know whether your program requires a thesis or dissertation, please check with your
program director or coordinator. A thesis is not required for PharmD, AudD, and MFA degrees.

Part 3. A student’s requirements list to confirm all specific program requirements and all Graduate
School's requirements have been met.

Guideline 3: The last day to submit your dissertation or thesis to the Graduate School’s office is as
follows:

For 08A the last day is 11/21/2008.

For 09w the last day is 03/05/2009.

For 09s the last day is 05/26/2009.

For 09u the last day is 08/19/2009,

Check this box after
[¥]1 have read the guidelines above and agree to follow the appropriate procedures.

reading the page

Click to proceed
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Create / Modify Application

o Create a new application or continue to work on an existing application on the next page.

e The status of each application is displayed in the window.

e Choose the appropriate application by <clicki
Paged toprbceen.n

Maps A-Z Index Web Search People Search

prospective students new students current students faculty and staff

Graduate School

at the University of Cincinnati

about us
S Apply or Check Status -
Logout

admissions

costs & funding Welcome Vaibhav Pandit to the Graduation Application Website, Your UC ID is MXXXX6613

grad life Your Existing Applications

research
To complete your existing application, please select the application and click on "Next Page" at the bottom of the

home
screen,

Term | Status of Term | Status of Application

; | \/Highlight the term ‘
UNIVERSITY OF l(‘[‘ . of application
Cincinnati

Create a New Application

Please select the term in which you are applying for graduation. After selecting, click on "Next Page"at the
bottom of the screen.

Term | Status of Term | Students can/cannot apply

09V | Will Open on 09/24/2008| Students Cannot Apply
095 | Will Open on 01/05/2009] Students Cannot Apply
09U | Will Open on 03/30/2009] Students Cannot Apply

084 Open | Incomplete
= back top t Then click to proceed
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Part 1. Graduate Graduation Process
e The first step of the Graduation Application process is the Exit Survey.
e You are required to complete this survey before moving on to the next steps.
e Click on the link named Step 1 to proceed.

UC Home Maps A-2 Index Web Search People Search

prospective students new students current students faculty and staff

Graduate School

at the University of Cincinnati

about us
. Pal't 1 @ « back
academics e
Logout
admissions
costs & funding Welcome Vaibhav Pandit to the Graduation Application Website.
grad life The last day to apply for graduation in 08A term is 10/03/2008.
research
home Graduation Application for 08A
Part 1 of Graduate Graduation Process
> Directions:
‘[ > Please complete Steps 1 through 3 by clicking on the respective Step.
UNIVERSITY OF > Step 1 must be completed before continuing to the second step and third step.
Cincinnati » Step 3 is for Doctoral Students only.
i’ |
7Step 1: Exit Survey INCOMPLETE |
Click Step 1 ‘ Step 2: Registrar Graduation Application (Refresh Status) INCOMPLETE {
| Step 3: Survey of Earned Doctorates (Optional) (Refresh Status) INCOMPLETE |
to proceed J— _ —_——— — — -
Note:
Step 1 and Step 2 must be completed before you can proceed to the next step.
Step 2 will open a new window to take you to the Reqistrar's Application Website,
Click Refresh Status to refresh the page.
«back top t

Cii ati

| Cincinnati, Ohio 45221-0627 + “
- ln::n:‘ Ohi 2 06, ©200? It S a uc !
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Step 1: Exit Survey

e After reading the general instructions, checkt he box and cluneyd AProce
This will lead you to the first page of the survey.

UC Home Maps A-Z Index Web Search People Search

prospective students new students current students faculty and staff

Graduate School

at the University of Cincinnati

about us
) Graduate Student Exit Survey & . back
academics PR
Logout
admissions
costs & funding
rad life You must complete the online Graduate Student Exit Survey as part of the degree certification
9 process, Your responses to this questionnaire will remain CONFIDENTIAL. Survey completion
research requires about 20 minutes.
home This is your opportunity to reflect on your graduate experience and describe your level of
satisfaction with several aspects of your program. Your responses will contribute to our efforts to
improve graduate education at the University of Cincinnati.
Survey Confidentiality:
Several months after graduation, results of this survey are compiled and used by the Graduate
School for program improvements. Students are never identified by name or program, and care is
= taken to further preserve anonymity. For example, programs with fewer than six graduates are
d? not shown survey results.
UNIVERSITY OF
Cincinnati
[¥]1 have read all the infarmation [ Proceed to Survey

Check this after reading the

general instructions Then click to proceed

‘ +~ back top t

it's all ue




Graduation guidelines for Doctoral Students

-10-

e The Survey has 12 sections. The first page of the survey is shown below.

e Make your choices by clicking on the radio buttons.

e The survey can be saved manually at any pointby ¢l i cki ng fSthise &
gives you the option to return at a later time to resume the survey if desired.

Click on the
radio buttons to
choose an option

Click this button to
save your progress
and continue to the
next page





























































